INCORPORATION ORDER / INSTRUCTION SHEET 
	All About Offshore Limited 

Suite 15, Oliaji Trade Centre

Francis Rachel Street

Victoria, Mahe
Seychelles
	E-mail: info@aabol.sc

Tel: +248 4322622 

Fax: +248 4322667


Firm:                                                        Your Name: ___________    Position_____________           

Address:    
              Fax______________   Tel:___________           

E-mail:      ______________________
Your reference: (if applicable)………………

Please note the items marked with an asterisk*** on this order must be provided prior to incorporation.

Type of Company (please tick one of the following)

 FORMCHECKBOX 
  1. Standard Incorporation Package

 FORMCHECKBOX 
  2. “Value Added” Package

 FORMCHECKBOX 
  3. “Ultra Protection” Package

 FORMCHECKBOX 
 4.  "All Inclusive Package"

 FORMCHECKBOX 
 5.“Shelf Company” (Choose which package 1-4 above)
***Provide a detailed description of the object and activities of the proposed company………….…………………………………………………………………………………………

………………………………………………………………………………………………………………

***Complete the attached Declaration: as to the business address and where the company accounts records are to be kept. Send completed and signed Declaration after the company has been incorporated 
Please Incorporate the following Company on our behalf:

1. Name of the company:  (please state 2 names in order of preference)



a.   

             b.

2.***Authorised and Issued Share Capital:   
       The authorised share capital of the Company is to be either: (tick one)
      FORMCHECKBOX 
 Standard (Authorised = US $ 100,000), 
       Issued Share Capital = 1 Share issued @ $1.00 per share, 1 Share issued (per Shareholder)
or
 FORMCHECKBOX 
 Your choice of Authorised Share Capital = US $ …………………... 
   Your choice of Issued Share Capital = ……. number of shares, @ a value of US$.......... per share
3.   Shares and Shareholders 

Seychelles Offshore Companies can issue only “Registered” Shares.  There is no public record or register of the name of the shareholders of a Seychelles International Business Company (IBC)

***  Shareholders Details: (provide a separate sheet for any additional Shareholders with the following details)
Ownership:(……...% percentage of each shareholder)
***Full Name: (as per passport) ……………………………………………………………………………
***Address: ………………………………………………………………………… P.O. Box Not acceptable 
      Phone: …………………………………
***Date of Birth: (DMY): ………………… 

***Nationality: ……………………………
***Passport No. …………………………    Expiry Date ……………………  
***One of the following; 

      Driver’s licence No: …………………… Expiry Date: ……………………   
OR

      Identity card No: ……………………..    Expiry date: ….………………..

4.   Share certificates (Please tick one)

 FORMCHECKBOX 

I do not need any share certificates


 FORMCHECKBOX 

Please prepare the  shares certificates as per the shareholding in Questions  2 & 3.
5.   Directors

It is important for legal and tax reasons that management and control of the Company be seen to be exercised from offshore. We recommend that you receive local legal and taxation advice as to what constitutes “management and control” as it varies from country to country. The traditional role of a Director of course is to oversee the Company’s day to day business. Clients commonly request us to perform this role from offshore. This usually entails us signing certain documents on the Company’s behalf and convening board meetings where necessary. As you remain the underlying owner of the company we will naturally carry out the Director’s role in accordance with your wishes. 

The company may have only one director. The directors’ names will never appear on any public document. This information will remain confidential.

 FORMCHECKBOX 
 I do not need nominee directors and I wish to appoint the following directors:


****Directors Details:  (if more than one director provide a separate sheet for any additional Directors with the following details)
***Full Name: (as per passport) ……………………………………………………………………………
***Residential Address (P.O. Box Not acceptable): ……………………………………………………………..

……………………………………………………………………………………………………………………………

***SERVICE Address (P.O. Box Not acceptable): ……………………………………………………………..

      Phone: ……………………………
***Date of Birth: (DMY): ……………… 

***Nationality: ……………………………
***Passport No. ……………………………         Expiry Date …………………… 
***One of the following; 

Driver’s licence No: …………………… Expiry Date: ……………………
        OR

Identity card No: ……………………      Expiry Date: ……………………

In order to increase the confidentiality, some owners prefer to be provided with nominee directors. 

Would you like us to provide a ‘Nominee” Director:           

Yes / No (Delete one)

   6.Beneficial Owners Details: Mandatory for All incorporations (***Complete the attached Declaration entitled ‘NOTICE OF BECOMING A BENEFICIAL OWNER’: Provide a separate sheet for any additional-Beneficial Owners with the following details;
Ownership:(……....% percentage of each owner)
***Full Name: (as per passport) ……………………………………………………………………………
***Residential Address (P.O. Box Not acceptable): ……………………………………………………………..

……………………………………………………………………………………………………………………………

***SERVICE Address (P.O. Box Not acceptable): ……………………………………………………………..

……………………………………………………………………………………………………………………………

      Phone: …………………………………
***Date of Birth: (DMY): ………………… 

***Nationality: ……………………………
***Passport No. …………………………
      Issued (DMY) …………………………
***One of the following; 

      Driver’s licence No: …………………… Expiry Date: …………………………
    OR

      Identity card No: ………………………  Expiry Date: ………………………… 
7.   Company Secretary

Please note that Seychelles IBCs are not required by law to appoint a Company Secretary. Fortunately in Seychelles a Company Director can also be appointed as Company Secretary.  Yes / No
8.  *** Registered Agent and Registered Office. The Law requires you to have a Registered Agent and a        registered office in Seychelles
All About Offshore Limited will be your registered agent in Seychelles and as such, will also provide the registered office for your company. The company is required by law to indicate to SIBA where the register of shareholders and director is kept.

 FORMCHECKBOX 
I wish that All About Offshore Limited  maintains the register of shareholders and directors. 

9. *** In what Countries will the company be doing business? (Mandatory)

 ………………………………………………………….............................................................................

10.   WHAT YOU NEED TO GIVE US - We cannot proceed without this!!

Should the Beneficial Owners, Shareholders or Directors be a Company we require the following: 

· ***a current copy of your certificate of incorporation or a Certificate of Good Standing if the company is more than 12 months old

· *** copy of the company’s M&As

· ***Register of Directors and the Register of Shareholders
· ***full details of the directors shareholders and beneficial owners of the company.
· ***a brief professional or bank reference, which also confirms your address
Should the Beneficial Owners, Shareholders or Directors be Individuals we require the following:
· ***A notarized photocopy of their current valid passport (for each owner if there is to be more than one).

· ***A notarized photocopy of their current driver’s license or ID showing your current address 

            OR
· ***A recent bank/credit card statement addressed to the individual at your current residential address 

· ***A copy of your banker’s Transfer/Remittance Advice OR Credit Card Voucher, confirming payment of our entire fee as quoted (see our bank account details which are set out at the bottom of this form).

· *** The Declaration of Accounting Records (found at the end of this Order Form) must be signed by the Director (s) and Beneficial Owner (s) (in the case of the Ultra and All Inclusive Packages). Once the company name has been confirmed, kindly edit and sign the declaration accordingly. Otherwise we cannot incorporate the company.
· ***A street address for delivery of the Incorporation (courier) package. NB: P.O Box are not acceptable to the courier companies.

11.   BANK ACCOUNTS
Do you require assistance in opening a bank account for the company? 

           Yes / No (Please delete one)
(if yes, we will be in contact with you to advise about the various Offshore Banking Options)                                                                     

I/we request All About Offshore (Seychelles) Limited to provide an Offshore Company as per my/our above requirements. I/we have read and accept your Terms and Conditions of Business below. I/we certify that the above information is correct and I/we confirm that the Company will not be used for any illegal purpose:

Declaration 

We/I do hereby declare that the activity of the proposed company will not be/is not engaged in any unlawful or criminal business activities as per the laws of Seychelles, such as, but not limited to; money laundering, adult entertainment, proceeds from crime, financing of terrorism or gambling in any form. 

DATED:………………………………….

SIGNED: First Owner…………………………………  


     Name in full:

SIGNED   Second Owner (if applicable)………………………………


     Name in full:

NB: If there are more OWNERS, please indicate and sign on a separate sheet attachment.
NOTICE OF LOCATION OF COMPANY RECORDS

Sections 126, 157 and 175 of the International Business Companies Act 2016 (the “Act”)

TO: The Company’s Registered Agent in Seychelles

[All About Offshore (Seychelles) Limited of Suite 15, 1st Floor Oliaji Trade Centre, Francis Rachel Street, P.O. Box 1004, Victoria, Mahe, Seychelles]

RE: [Company Name & Company Registration number] (the “Company”)

Notice is hereby given that:

1.
The minutes and resolutions of the Company’s members and directors required to be kept in accordance with sections 125, 126, 156 and 157 of the Act are kept at the following location(s):

[insert physical address of location of minutes and resolutions]

2.
The accounting records of the Company required to be kept in accordance with sections 174 and 175 of the Act are kept at the following location(s):

[insert physical address of location of accounting records]

Dated this [ insert date ] 

Yours faithfully

For and on behalf of 

[ COMPANY NAME ]

____________________________

Signature

Director 

Name: [ insert name of director – & see notes (b) & (c) below ]

NOTICE OF BECOMING A BENEFICIAL OWNER

TO: [ insert name of Seychelles company ]

[ insert registered office address ]

Victoria, Mahé, Republic of Seychelles 

RE: [ Company Name & Company Registration number ] (the “Company”)

I hereby give notice that I have become a beneficial owner in relation to the Company and my registrable particulars (for the purposes of the Act) are as follows:

1.
Full name:  [ insert ]
2. Residential address:  [ insert ]
3. Service address:  [ insert ]

4.
Date of birth:

5.
Nationality:

6.
Particulars of my beneficial interest and how it is held:

 [ insert e.g. I am the sole beneficial owner of [ insert number ] ordinary shares in the Company having a par value of US$1 each, which shares are held and registered in [my name as shareholder]  [the name of [ insert full name of shareholder ] who holds the shares as nominee for and on my behalf. ]

7.
The date on which I became a beneficial owner of the Company: [ insert ]
Dated this [ insert date ] 

Yours faithfully

____________________________

Signature

Name: [ insert full name   ]

ALL ABOUT OFFSHORE (SEYCHELLES) LIMITED

Terms & Conditions of Business

The Terms and Conditions of Business also forms a part of the Professional Services Agreement between AABOL and The Client/Reseller;

DEFINITIONS AND INTERPRETATION

(a)“AABOL” means and includes All About Offshore (Seychelles) Limited incorporated in Seychelles, its successors and assigns at law but not limited to any corporation or other entity to whom any or any new license may be granted to carry on the business formerly carried on by AABOL;

(b) with respect to any person or entity referred to in (a) above: its directors, officers, shareholders, employees, agents, consultants, its subsidiary companies and any directors shareholders, secretary, or other nominees provided by it in connection with the Company and all and each of their respective successors and assigns;

“Client/Reseller” means the person(s) or firm/company who has requested “AABOL” to provide services or has agreed or has previously paid for services
          “Company” means (a) any one or more Companies or other structures that the Client/Reseller has asked “AABOL” to provide services for;
                                         (b) any company, trust, partnership or other structure established and/or administered at 

                                  
any time by or through AABOL at the request of the Client;

“Services” means any Company Formation, Management, Documentation, Administration, Trust or Trustee services (as per Schedule 1) provided to the Client, his Company or other structures for and on behalf of the Client.

“Trust” means any Trust or Settlement established or administered for or on behalf of the Client.
Words importing one gender include all other genders and words importing the singular include the plural and vice versa.
TERMS

1) An application/order form constitutes a contract only when it is accepted by AABOL.

2) Any services provided by AABOL are on an annual basis, unless agreed otherwise in writing.

3) All fees are as initially stated in writing and are payable at the time of instruction.

4) Late payment of annual fees or Government taxes will incur penalties and administration charges.

5) Annual renewal fees, Government taxes and any disbursements AABOL will endeavor to notify one month prior to the due date by email notification at the last given email address. Notwithstanding, it is still incumbent on the Client/Reseller to be responsible for the payment of the renewal fees prior to the due date. If the Client/Reseller does not notify AABOL in writing within two days prior to the due date that he no longer requires the services the Client/Reseller shall be deemed to have accepted liability for non-payment of the amount due.

6) Any discounts offered to Clients apply only to AABOL’s fees and not to Government taxes, duties or disbursements.

7) AABOL reserves the right to increase fees without prior notice to the Client.

8) A termination fee of $250 may or may not be payable by the Client/Reseller to AABOL, at our discretion, upon the services no longer being required, whether this be due to liquidation (voluntarily or compulsorily) of a Company or Trust, disposal of a Company, transfer of the management of a Company or Trust or otherwise. The termination fee will be charged in addition to any disbursements or other fees due and payable at the time of termination.

9) Where a Company is purchased by the Client/Reseller and no other management or administration services are being provided by AABOL a transfer fee may or may not be payable; at our discretion.

10) AABOL reserves the right to decline to process any client’s applications or instructions without notice.

11)  All fees are inclusive of Value Added Tax, Goods and Services Tax or other point of sales taxes and will be subject to such taxes at the prevailing rate as required by current legislation. Any discounts offered to Clients/Reseller apply only to AABOL’s fees and not to Government taxes, duties or disbursements. Any fees paid to AABOL are non-refundable.
12) Where AABOL is providing a Registered Office, no reference shall be made to the Registered Office address in any publication or by way of public announcement or as the commercial mailing address of any company, without the prior written consent of AABOL. The facility is made available by AABOL on the basis of a license and is revocable and upon the request of AABOL, the Client/Reseller shall immediately transfer the Registered Office to an address of their choice.

13) The Client hereby agrees to keep AABOL informed of any change/s in their correspondence, email addresses and principal phone contact details.

14) From time to time, it may be necessary for AABOL to move its offices, Registered Offices or Resident Agents to another location. AABOL undertakes to give the Client/Reseller as much advanced notification as possible of any such move but will not accept responsibility for any costs incurred by the Client/Reseller as a result thereof.

15) The Client/Reseller hereby agrees to keep AABOL informed of any change in their correspondence address and principal contact details.

16) The Client/Reseller shall provide AABOL with whatever information it legally requires as per the laws of Seychelles; with regard to the Company’s Beneficial Owner(s), Director(s) and Shareholder(s) or the activities or dealings of the Company or other legal entity. AABOL reserves the right to terminate its services without further notice if the Client/Reseller’s compliance and documentation procedures are not met in full. In this case prepaid fees shall not be refundable.

17) All communications in relation to the administration, management or provision of any services for the Company including sending of annual renewal/Government tax notices shall be deemed to have been properly communicated to the Client/Reseller if sent to the current address provided by the Client/Reseller. It shall not be necessary for AABOL to provide proof of postage or receipt.
18) AABOL accepts no responsibility for loss or damage arising from the use of facsimile, email or other electronic instructions. The Client/Reseller acknowledges that such methods of communication are not secure.

19)  AABOL shall not be liable for any failure to comply wholly or in part with any instructions and shall not be liable for non-receipt of instructions. The Client/Reseller shall have no claim whatsoever against AABOL in respect of anything done or omitted to be done or in respect of any exercise or discretion. 
20) AABOL does not accept responsibility, legal or otherwise, for any loss, liability, or costs incurred by clients in connection with formation or acquisition of any Company or legal entity by them, or their Company or entity.

21) Use of a corporate name in any manner whatsoever by a Client/Reseller prior to complete transfer or incorporation and receipt of Company documentation; is regarded as unauthorised and may be construed as illegal. All advice given and publications produced by AABOL are based on our interpretation of current legislation and is given in good faith and does not purport to be legal, accountancy, or tax advice, however no liability can be accepted by AABOL for advice given, and Clients/Resellers are encouraged to seek independent professional advice from their tax, accounting, financial, investment and legal advisors prior to placing an order with AABOL.
22) Whilst AABOL will endeavor to advise Clients/Resellers with regard to the use of a name or similarity to any other Company name, AABOL will not be held liable for any actions arising against the Client/Reseller in respect of such similarity, passing off or infringement of any trademarks.
23) If AABOL is not satisfied that the Company or Client/Reseller is conducting their affairs within the law and current legislation, AABOL reserves the right to terminate such administration, management or any other services being provided at the time of the said termination. Notice of the aforementioned termination shall be made in writing to the Client/Reseller and no refund of fees shall be made.
24) AABOL reserves the right to examine or open any Client/Reseller mail at its own discretion.
25) Save as for the willful default and/or negligence of AABOL, its directors, employees, agents or representatives, the  Client/Reseller shall indemnify the said AABOL, its directors, employees, agents or representatives at all times against:

(a) any cause of action arising from the provision of the Company, administration and management services.

(b) any cause or action arising whatsoever which relate to the provision of any services and which relate to instructions carried out upon the specific instructions of the Client/Reseller or otherwise.

(c) any matters or acts which have been performed or omitted to be performed by the Client/Reseller or their agents on behalf of the Company.

26) In the case of dispute, it is agreed that any redress should be sought through the courts of Seychelles.

 

SEE BELOW FOR PAYMENT INSTRUCTIONS BY BANK TRANSFER FOR US DOLLAR

WIRING INSTRUCTIONS FOR USD PAYMENTS 

WIRING INSTRUCTIONS FOR USD PAYMENTS

Send first credit to: 

Correspondent Bank 
              JP Morgan Chase Bank NA

             270 Park Avenue  
             New York, NY  10017 
             USD A/C Number: - 826214236          



             SWIFT: CHASUS33
Beneficiary Bank: 

             Absa Bank Seychelles Limited
              Independence Avenue
              PO Box 167 
              Victoria, Mahe 
              Seychelles   
              SWIFT: BARCSCSC

For Final Credit to/Beneficiary: All About Offshore (Seychelles) Limited 

Account Number:      0387624953
IBAN: SC50BARC01040000000387624953USD
Please add $US25 to cover additional banking system charges made by intermediate “clearing”
PAGE  
2

